Ionosucenun o 3auume u o6pabomxe nepconansmvix danmnsix

1. OBIIHE ITOJIOXKEHMUSA

1.1. TTonoxenue o 3ammure u 06paboTKe MepCOHANBHBIX JaHHBIX (nanee — Ilonoxenue)
YCTaHaBIIMBAET NIpaBHJIa pabOThI C IEPCOHANBHBIME JaHHBIMH PaGOTHHKOB OpraHH3aL|H.

Hacrosumee ITonoxenue paspa6orano B coorsercteum ¢ Kompenmmeit Cosera EBpombl
"O 3ammTe (HHU3MYECKUX JHI B OTHOIICHHH aBTOMAaTH3MPOBAHHOW 00pabOTKH MeEPCOHAIBHBIX
nanHbIX", Koncrurymmeit Poccmiickoit ®enepamum, TpynoBemM komexcom Poccwmiickoit
@enepanun, ['pakIaHCKEM KOJIEKCOM PoccHiickoii Qenepanun, OenepaabHBEIMA 3aKOHAMH OT
27.07.2006 Ne 149-®3 "O6 wumpopMmanmm, HUH(POPMAIMOHHBIX TEXHOJOTHAX H O 3alluTe
uaopmamuu”, or 27.07.2006 Ne 152-®3 "O NEPCOHAIBHBIX JaHHBIX", IMOCTAHOBIIEHHEM
IIpaButensctBa P® or 01.11.2012 Ne 1119 "O6 YTBEDXKICHUH TpeOOBaHUH K 3alluTe
TICPCOHATIBHBIX [aHHBIX NMPH HX 00paboTKe B MH(OPMALMOHHBIX CHCTEMAaX MEPCOHATBHBIX
JaHHBIX", TpukazoM DexepanbHON CIyXOBI IO TEXHUYECKOMY M JKCIIOPTHOMY KOHTPOJIKO OT
18.02.2013 Ne 21 "O6 yrepxnenun Cocrasa u COJIEP)KaHUsI OPraHU3aIlHOHHEBIX H TEXHHYECKUX
Mep 1o obecrnedeHHIO 6E30IaCHOCTH MNEPCOHATBHBIX JAHHBIX opy ux obpaboTtke B
MH()OPMAIHOHHBIX CHCTEMAaX MEPCOHATBHBIX JaHHBIX" [IpaBunaMu BHYTpEHHEro TPYAOBOTO
pacrmopsika OpraHH3al|H.

1.2. Ilems paspaGotku HacTosmero IlonoxkeHus — ompejeneHue nopsaka ob6paboTku
TICPCOHATIPHBIX NaHHBIX B OpraHHM3allld, OOecIeYeHHe 3aluThl IpaB ¥ cBO6OA paGOTHHKOB H
MHBIX JIALL NpH paboTe C MX NePCOHATBHBIMH JaHHBIMH, B TOM WYHCJIE 3allUTHl NPaB Ha
HEIPHKOCHOBEHHOCTh YaCTHOM XKHM3HM, IMYHYIO M ceMeitHyo Taliny. Hacrosmee ITonoxenue He
PacmpocTpaHsieTcss Ha OOMEH MEepCOHANBHEIMH JaHHBIMH paGOTHMKOB B  IOpSIIKE,
YCTaHOBJIEHHOM (heiepaibHBIMH 3aKOHAMH.

1.3. Hacrosimee ITomoxkeHHe BCTymaeT B CHIy C MOMEHTA €ro YTBEPXKACHUS
PYKOBOJUTEJIEM OpraHU3alliy U JIEHCTBYET OECCPOYHO, 10 3aMEHEI €ro HOBEIM [10JI0KEHHEM.

1.4. Bce paGOTHHKM OpraHM3auMy [JODKHEI OBITH O3HAKOMIEHBI C HACTOSIIHM
[TonoxeHueM 1o pocIuCh.

2. OCHOBHBIE ITOHSITHSI, COCTAB U KATETOPUHM IIEPCOHAJILHBIX
JTAHHBIX

2.1. Jlna ueneit Hactosmero Ilomoxedwus HCIMONB3YIOTCA CIEAYIOIMIME TEPMHUHBI M
OIIpEEIICHHUS




CyOBexT mepcoHaNbHBIX MAHHBIX — 9TO (usmdeckoe M0, MEpCOHANbHBIE JaHHBIE
KOTOporo 06pabaTeIBaloTcsi opraHusamueil (paGOTHUKH, GHIBIIHE PpabGOTHHKH, PETEHIEHTHI Ha
paloTy, KITHEHThI, KOHTPAreHTHI | T.11.).

Ilepconanbusie nannble — mo6as HHPOPMALHMS, OTHOCAIIASCS K IIPAMO MM KOCBEHHO
ONPEACIICHHOMY MK ONIpEIeIIeMOMY (GU3MUecKOMy JUL (CYOBEKTY MepCOHATBHBIX JAHHBIX ).

IlepcoHanbHble faHHBIE paGOTHHKA — IHOOBIE CBCIICHHUS, INPSIMO WIH KOCBEHHO
OTHOCSIIHKECS K paOOTHHUKY M HEOOXOAMMBIE OPraHU3AIMH B CBA3H C TPYAOBBIMH OTHOIIEHHUSMH.

OG6paboTka NMepCOHATBHBIX TaHHBIX — JH060e NeHCTBHE (omepanus) HWIH COBOKYIHOCTb
AeUCTBUM (omeparuif), COBEpIIAeMBIX C HCIOIb30BAHHEM CPeACTB aBTOMATHU3AlUH MM Oe3
HCIONB30BAHAA TakWX CpPEJACTB C IEPCOHATBHBIMM JaHHBIMH, BKJIIOYas CcOOp, 3almch,
CHCTEMATH3AIIHIO, HAKOIUICHHE, XpaHEHHE, yTOUYHEHHe (OOHOBIIEHHE, H3MEHEHHE), H3BICUEHHE,
UCIOMB30BaHKe, Iepefady (pacnpOCTpaHEHHE, INPEeIOCTABIEHHE, IOCTYI), OOe3IHYHBAHHE,
bI0KMpOBaHHe, yaleHHe, YHHUTOXKEHHE IePCOHATBHBIX JTAHHEIX.

ABTOMaTH3MpOBaHHas 06pabOTKa NMEPCOHANBHBIX JAHHBIX - 06paboTKa MepcoHaNIBHBIX
J@HHBIX € TIOMOIIBIO CPE/ICTB BEIYMCIUTEILHON TEXHUKH.

HupopmanyonHas cucTeMa IepcoHANBHBIX JAHHBIX - COBOKYIIHOCTh COJIEPXKAIIUXCS B
0a3ax NaHHBIX [EPCOHATBHBIX NAHHBIX U OGECTICYHBAIONIAX HX 06paboTKy HH(pOPMAIHOHHBIX
TEXHOJIOTHI ¥ TEXHUYECKHUX CPEICTB.

KonpuneHmansHoCTh nepcoHambHBIX JaHHBIX — 06S3aTENbHOE JUIS COOIIOIEHHS JTUIIOM,
MOIy9MBIIMM ~ JOCTYNl K MEPCOHAIBHBIM [aHHBIM, TpeGOBaHME HE JIONMYCKATh HX
pacmpocTpaHeHuss 0e3 cornacusi CyObeKTa NEepCOHANBHBIX JAaHHBIX MM HATHYAS HHOLO
3aKOHHOT'O OCHOBaHHH.

PacnipocTpanenne nepcoHabHBIX JaHHBIX — AEHCTBHS, HAlpaBJICHHbIE HA PACKpBITHE
NEPCOHANBHBIX JAHHBIX HEONPEACTICHHOMY KPYTY JIHII.

OGe3muunBaHue MepCOHATBHBIX JAHHBIX — ICHCTBHS, B pe3ybTaTe KOTOPBIX CTAHOBHUTCS
HCBO3MOXHBIM ~ 0€3  HCNOJB30BaHHMS  JONOJIHHTENHHON  HH(pOPMALAH OIIpEIETTUTH
TIPHHAJITIEXHOCTD NEPCOHATBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHAIBHBIX JaHHBIX.

OOmenocTynHele mepcoHanbHblE [aHHBIE — [EPCOHATBHEIE JaHHble, JIOCTYII
HCOTPaHMYCHHOTO KpyTa JIMIl K KOTOPBIM IIPEJIOCTABJIEH C COINIACHs CyGBEKTa IepCOHATBHBIX
AAQHHBIX HJIM Ha KOTOPbIE B COOTBETCTBHM C (ellepalbHBIMH 3aKOHAMH HE PAcIPOCTPAHSETCS
TpeGoBaHue COOITIOAEHUS KOH(DHICHIIHAIBHOCTH.

Uupopmannss — ceemenns (coobimenwus, JlaHHBIE) HE3aBHCHMO OT (OpMBI HX
IIPEIOCTaBIICHHUS.

Omneparop — nuuo, opranusyromee u (1) ocymecTBisronee 06paboTKy MmepCcoHaIbHBIX
AI@HHBIX, a TaK)Ke ONpPE/eNAIoIee Le/M U Coep)KaHHe 00pabOTKH IePCOHATBHBIX JaHHBIX.

2.2. IlepconanbHble faHHBIE paGOTHHKA (IIPETEHIEHTA HA paboTy) cocTaBseT:

2.2.1. Uadopmanus o paboTHHKE:

- baMuIHA, HMS, OTYECTBO, BO3PACT, JIaTa POXKICHHUS,

- IaCIIOPTHEIE JJAHHEIE;

- CBeleHHs 00 00pa3soBaHMM, CIENHAIBHOCTH, KBATH(HKAIHMH, TPYJOBOM CTaKe,
NpeAbIIYIIEM MecTe paboTEI;

- CBCACHHS O TMOBBINICHHH KBATM(QUKAIMH H INPO(ECCHOHATLHON NepenoArOTOBKE,
[IPOXOXKIEHHH aTTECTALHH;

- 3aHUMaeMasl I0JDKHOCTD HMJIH BBINOJIHSEMas paboTa;

- CBE/ICHHs O BOMHCKOM YYETE;

- CBEJICHHUsI O 3apabOTHOM IIaTe M MHBIX I0X0AaX paGOTHHKA,

- CBEAICHUS O COIMAIIBHBIX TapaHTHAX M JIIOTaX B OCHOBAHHUAX UX IIPEIOCTABIICHHS,

- CBCACHHS O COCTOSHHH 310pOBbs pabOTHHMKa, O pe3yjbTaraX METHIHHCKOTO
00CIIe10BanHsl, ICHXHATPAYECKOTO OCBH/IETEICTBOBAHHS | T.1I1.

- aJIpec MecTa XUTENIbCTBA, HOMep TejledoHa;

- CBE/IEHHS O HAJIMYUH CYTUMOCTH;

- CBCIICHUA O TUCLUIIIMHAPHBIX B3BICKAHUSX M IPOCTYIKAX;




- CBEJICHHS O MTOOIIPEHUX pabOTHHKA;

- CBelleHHs 00 0coboM commManbHOM CcTaTyce paGOTHHKAa (MHBATHAHOCTB, IOHOD,
GepeMeHHOCTB, WieH npocoro3a | JIp.);

- CBEJICHMSA O JIMYHOM (MHTMMHOW) M CEMEHHOMH JKU3HH pabOTHHKA, BKIIOYAS JHYHYIO
CEMEHWHYIO TaifHBI,

- CBEICHHS 00 00513aTEIbHOM H JOTOHHUTEILHOM CTPaXOBaHMH PabOTHHKA H WIEHOB €ro
CEMBHU;

- COAEpXaHHe TPYyIOBOIO IOTOBOpA, TPYAOBOM KHMIKKH, IIPUKA30B, JTMYHOW KAapPTOYKH,
XapaKTEepUCTUK U MHBIX KaJIPOBhIX JOKYMEHTOB, KacCalOUIMXCsl pabOTHHKA,

- JIp. CBeJIEHHUS 0 pabOTHHKE.

2.2.2. Maopmanust 0 ceMeHOM MOI0KEHHH PaGOTHHKA B WIEHAX €r0 CEMbH:

- O HAJIMYHH JETEH;

- 0 COCTOSIHMH 3/I0POBbSI WIEHOB CEMBH;

- O HaJIMYUH Y pabOTHHKA HXKIHBEHIIEB;

- 0 He0OXOIUMOCTH yX07a 3a GOJILHBEIM YJIEHOM CEMBH;

- 00 yCBIHOBJIEHHH (YI0YEPEHHH);

- 00 MHBIX ()aKTaX, JAIOMMX OCHOBAHHE JUIS NPEIOCTABIEHHS PaGOTHHKAM rapaHTHH U
KOMITEHCAIlUH, IIPEyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

2.3. IlepcoHanbHble NaHHBIE KITHEHTOB, KOHTPAreHTOB H JIP. JIUI] COCTABJISIOT:

- (hammTHsI, UMS, OTYECTRO;

- BO3pAacCT, J1aTa pOXKJICHHUS;

- IaCIIOPTHEIE TaHHEIE,

- aJipec MeCTa XHMTEIbCTBA, HOMEp Tele(oHa;

- JIp. CBeJIeHUs O QM3MYECKUX JIULAX, [TOJyYEHHBIE OpPraHU3alueil IpH OCyIIeCTBICHHH
CBOEH NEATETHLHOCTH.

2.4. KaTeropuu nepcoHaIbHbIX JaHHbIX.

2.4.1. B mporecce OCymecTBIEHHs AEATENPHOCTH OpPraHM3alli¥ BO3MOXHA 0OpaboTka
JOOBIX KaTEropuil MepCOHATBHbIX JAHHBIX, 32 HCKIIOYEHHEM CIEHATEHBIX KaTerOpHii.

2.4.2. CnennanbHble KaTerOPUH TEPCOHATBHBIX JAHHBIX COCTABIISIIOT CBEICHHS:

- O COCTOSTHHH 3JI0POBbS;

- 0 pacoBOM M HALlMOHAJIBLHOM MPUHA/UIEKHOCTH;

- O IIOJIUTHYECKHX B3IJIsIaX;

- O PEJIMTMO3HBIX WU QUIOCOPCKUX YOSKIEHHUSIX;

- 00 MHTUMHO ¥ YaCTHOM JKM3HHU;

- O CyITUMOCTH.

2.4.3. Bee mepcoHaNbHEIE JaHHBIE, 33 MCKIIOYEHHEM JAHHBIX CIENHATbHON KaTErOPHH
OTHOCATCS K OOBIYHBIM KaTE€rOPHSAM I€PCOHATBHBIX JAHHBIX.

2.4.4. O6paboTKa CrielHATLHBIX KaTerOPUii EPCOHANBHBIX JAHHBIX JOMYCKAeTCS:

- mpu 06paboTke HHPOPMAIMH O COCTOSIHHH 370POBbSl B CIIydYasX, IpPeIyCMOTPEHHBIX
HOPMAaTHBHBIMHU IIPABOBHEIMH aKTaMH;

- npu 00paboTke MHOpMANMH O WIEHCTBE B MPO(COIO3HON OPraHM3alHH B ILEJIAX
IIPUMEHEHUS HOPM CT. CT. 82, 373-376 TpynoBoro konekca P® u T.11.;

- npu obpaborke HMHGOpMAIMM O YACTHOW JKM3HH B  IPETyCMOTPEHHBIX
3aKOHO/ATEILCTBOM CIIydasiX M MOPSJIKE.

2.4.5. O6paboTKa crienqUanbHBIX KATErOpHil MEPCOHATBHBIX JAHHbIX JOITYCKAeTCs TOIBKO
C MUCBMEHHOTO COTJIaCHs MX CyOheKTa.

2.5. O6bmenocTynHbIe B KOH()HUIEHIHAIBHbIE IEPCOHATBHBIE JAHHEIE.

2.5.1. Bce mepcoHanpHBIE JaHHBIE SBISIFOTCS KOH(HIEHIIHAIEHEIME, 33 HCKJIIOYEHHUEM
OOILIEIOCTYITHBIX EPCOHANBHBIX JAHHBIX.

2.5.2. O6IEenOCTYHBIMY TI€PCOHATLHBIMA JAHHBIMH SIBJISIOTCS CBEJIEHHUS], K KOTOPHIM
obecnieyen cBOGOIHEIN JOCTYII ¢ COTacHs CyOBbeKTa TaKuX [EPCOHABHBIX JIaHHBIX WIH B CHITY
IPAMOro yKa3aHHs 3aKOHa.



2.5.3. Jluunas u ceMeifHas TaiiHbI CyOBEKTa IIEPCOHATBHBIX JaHHBIX:

- IEPCOHAIbHBIC TAaHHBIE O YaCTHOM (MHTUMHOM) XXM3HHU CyOBEKTa, COCTOSHUM 30POBbS,
JHArHo3¢ 3a00JI€BaHNs COCTABIIAIOT JINYHYIO TaiHy CyOBEKTa.

- IIepCOHANIbHBIE JJaHHBIE 00 YCHIHOBIICHUH (yIOYEPEHHH), O JUarHo3e 3abojeBaHUsS U
COCTOSIHUHM 3/I0POBbSl YIEHOB CEMbH CyOBEKTa, MX YaCTHOM (MHTHMHOM) JKH3HH COCTaBIISIOT
CEMEHHYIO TalHy.

254. B memax obecrnedeHHs] B3aMMOIEHCTBUS CTPYKTYPHBIX IMOJApPA3[€NCHHN H
OTZCNBHBIX pPabOTHMKOB (OpPMHpPYyeTCs Tele(OHHBIM CIPaBOYHMK OpraHU3al[Md, B KOTOPHIM
BKJIIOYAIOTCS (paMHUITHS, UMS, OTYECTBO, JOJDKHOCTH (mpodeccrs) paGoTHHKA, HOMep pabodero
Tenedona. BoueHne yKa3aHHbBIX IEPCOHAIBHBIX JIAHHBIX (KpPOME JOKHOCTH (IpodeccHu) u
HOMepa pabodero TenedoHa) B CIPABOYHHK OCYIIECTBISETCS C IHCHMEHHOIO COIJIACHS
paboTHHKA B COOTBETCTBHH C II. 2.5.2. HacTosmero I1onoxeHus.

2.6. buomeTpudeckue U He GHOMETPHUUYECKHUE TIEPCOHAIBHBIE JaHHEIE.

2.6.1. Tlpu OCyLIECTBIEHHH CBOEH AESATENHHOCTH OPraHM3allids MOXKET OCYLIECTBIISATH
00paboTKy OMOMETPHYECKHX MEePCOHAIBHBIX JAHHBIX B MOPANKE, MPENAyCMOTPEHHOM
HOPMaTHBHBIMH IIPABOBBIMH aKTaMH U HAaCTOSIIUM [los10KeHHEM.

2.6.2. bHOMETpHYECKHMH  IE€PCOHAIbHBIMH  JAHHBIMH  SBISIIOTCS  CBEICHHS,
XapakTepusyronue (GpU3HOoIOrHyeckue 0COOEHHOCTH YelOBEKa, MO3BOJISIOIIUE YCTAHOBUTh €0
JIMYHOCTD, @ UMEHHO:

- OTIIEYaTKH MaJbLEB, JIAJOHH,

- paay’KKa CEeTYaTKH IJIa3;

- anaim3 JIHK;

- 0COOEHHOCTH CTPOEHHS Tella, €r0 OTAEIBHBIX YacTel, BHyTPEHHUX OPTaHOB;

- I0YEpK H T.J.

2.6.3. B cmydae HeoOxommmocTH 00paGoTKa OMOMETPHYECKHX HaHHBIX MOXKET
OCYIIECTBIIATHCS TOJIBKO C MIUCBMEHHOT'O COTJIaCHs UX CyOheKTa.

2.6.4. Tlpu HeoO6xomuMocTH 00pabOTKM GHOMETPHYECKHX MEPCOHATBHBIX IAaHHBIX BHE
MH(QOPMAIIMOHHBIX CHCTeM B OpraHu3alud obecneduBaeTcs coOMONeHAe TpeGOBaHMIA,
IIpeyCMOTPEHHBIX mocTtaHoBiIeHueM [IpaBurenscrBa Poccuiickoii @eneparuu ot 06.07.2008 Ne
512 "O6 ytBepxaeHHH TpeOOBaHHM K MaTepHalbHBIM HOCHTEISAM OHOMETPUYECKHX
NEPCOHANBHBIX [aHHBIX M TEXHOJIOTHSM XPAaHEHHWS TaKUX [aHHBIX BHE HH()OPMAIIMOHHBIX
CHCTEM IIEPCOHAIIbHBIX JaHHBIX .

= 3. 3AIIUTA NTEPCOHAJIBHBIX JTAHHBIX

3.1. IlpuHImner 06pabOTKH U 3aMIUTHI IEPCOHATBHBIX JaHHBIX B OPraHH3aI}H.

3.1.1. C6op u 06paboTKa NEPCOHATBHBIX JaHHBIX OCYIIECTBIAIOTCS B IOPSAIKE H B IEJISX,
IIPETyCMOTPEHHBIX 3aKOHOAATEILCTBOM U HacTosIuM [Tomoxenuem.

3.1.2. IlepcoHaibHblE JaHHBIE HE MOTYT OBITH HCIIOJB30BAHLI IS OCYIIECTBICHHUS
KOHTPOJIS 3a IOBEJIEHHEM HX CYOBEKTa, B LEISIX AUCKPUMHHAIMHN, IPHYMHEHHUS MOPAILHOIO H
(uv) MaTepraIbHOTO yuiepba, 3aTpyIHEHUS B pealu3alliy IpaB B CBOGOI.

3.1.3. Ilpu mpHHATHHE peLICHHH, 3aTParuBalOIMX HHTEPECHl CyOBEKTa, HE JOMyCKaeTcs
OCHOBBIBATBCS ~ HA  JAHHBIX, IIOJY4EHHBIX  MCKIIOYHTEIIBHO B  pe3yjbTare  HX
aBTOMAaTH3MPOBAHHOH 00pabOTKH WK 3JIEKTPOHHOTO IIOJTyYEHHMS.

3.1.4. ObecneueHne KOHYUACHIHATBLHOCTH IIEPCOHATBHBIX JAHHBIX.

3.1.5. Cy6BeKT mepcoHaNbHBIX JaHHBIX HE MOXET OTKa3bIBAaThCS OT CBOMX IpaB Ha
3alIUTY JTUYHON U CEMEHHOM TalHBI.

3.1.6. 3ammra NepcOHANBHBIX AAHHBIX OCYLIECTBIISIETCS OpraHU3allMeil 3a cYeT ee
COOCTBEHHEIX CPEICTB.

3.1.7. HemomycTHMOCTB 3710yNOTpeOiieHusl TpaBoM NpH 06paboTKe M NPEmOCTaBICHHH
NEPCOHATBHBIX TAHHBIX.

3.2. 3amuTa NepCOHAIBHBIX JaHHbIX B OPraHM3alMH OCYIIECTBIISETCS B EJIIX:



3.2.1. IlpenoTBpaleHus YTE€YKH, XWINEHHUS, YTPaThl, MCKAKEHHs, MOIEIKH M HHBIX
HeTpaBOMEPHBIX AEHCTBUH ¢ HH(pOpManuet, COCTaBISIONIEH IIepCOHAIbHEIE JaHHEIE,

3.2.2. IlpenoTBpamieHus yrpo3 6e30MacHOCTH JIHYHOCTH PabOTHHKA, YWIEHOB €r0 CEMBH, a
TaKKe 00IIecTBa U roCyIapcTBa B IEIOM.

3.2.3. 3amuTel KOHCTHTYIHOHHBIX I[paB IPaXXJaH HA COXPAaHEHHE JIAYHOM TalHBI M
KOH(HICHIIMATbHOCTH IIEPCOHATBHBIX JaHHBIX, HMEIOLIMXCS B HH(POPMAIMOHHBIX CHCTEMAX H
COXPaHEHUS TalHBI.

3.2.4. OGecnieueHue mpaB pabOTHHKOB B 00JIACTH MEPCOHAIBHBIX JaHHBIX.

3.2.5. ObecnieueHns] COXPAaHHOCTH HMYIIECTBA OpraHU3alMy ¥ PAaOOTHHKOB.

3.3. Meroas! u coCOOBI 3aIIUTHI IEPCOHATBHBIX JaHHBIX B HH()OPMAIMOHHBIX CHCTEMAX
NIEPCOHABHBIX JaHHBIX OCYIIECTBIIAIOTCS B COOTBETCTBUH C MOCTaHOBIIeHHeM llpaBuTenncTBa
P® or 01.11.2012 Ne 1119 "O6 yTBepkaeHuH TpeGOBaHHUM K 3allMTE NEPCOHAIBHBIX IaHHBIX
npu ux 06paboTke B HHPOPMAIIMOHHBIX CHCTEMAaX MEPCOHATIBHBIX MaHHBIX'", mpukazom GCTIK
or 18.02.2013 Ne 21 "O6 yrtBepkmenuun CocraBa M COIEpXKAHWsS OPraHM3alUOHHBIX M
TEXHHYECKUX Mep 10 00ecneyeHnIo 6e30MacHOCTH NePCOHABHBIX JaHHBIX MPH HX 00paboTke B
MHPOPMAIMOHHBIX CHCTEMAX MEPCOHATBHBIX JAHHBIX".

K Taxum mepam oTHOCSTCS:

- uieHTH(UKaIMS U ayTeHTH(UKAIMS CyOBEKTOB IOCTYIa U 00BEKTOB J0CTYIIa;

- YIIpaBJIEHUE JOCTYNIOM CyOBEKTOB JOCTYIA K 00bEKTaM JIOCTYTIA;

- OrpaHHYEHHE IPOTPAMMHOM CPeIbI;

- 3alI¥Ta MallMHHBIX HOCHUTeNled HHGpOpMalMH, Ha KOTOPBIX XpaHATCS U (WIH)
06pabaTeIBaOTCs IEpCOHAIBHBIE JaHHBIE;

- perucTpanus coObITuii 6€30IMacHOCTH;

- aHTUBHPYCHas 3alllHTa;

- oOHapyxeHue (IpeI0TBpaleHUE ) BTOPKEHHIA;

- KOHTPOJIb (aHaJIN3) 3alIUIIEHHOCTH IEPCOHANBHBIX TaHHBIX;

- obecredeHue Ne0CTHOCTH HHYOPMAMOHHON CHCTEMBI M IIEPCOHATIBHBIX JTaHHBIX;

- obecredyeHne JOCTYITHOCTH MEPCOHAIBHBIX JAHHBIX;

- 3aIlMTa CPe/Ibl BUPTYyaTH3aliu;

- 3al[UTa TEXHUYECKHUX CPEJICTB;

- 3aI1MTa HHPOPMAITMOHHOM CHCTEMEI, €€ CPEJICTB, CHCTEM CBSI3H M NIepe/lavy JaHHBIX;

- BBIABJICHHE HMHIUACHTOB (OJHOTO COOBITHS HJIH TPYNIBI COOBITHIA), KOTOpHIE MOTYT
IPUBECTH K cOOSIM MM HapyIIeHUIO (yHKIHOHUPOBAHUS HHOOPMAIMOHHON CHCTEMBI U (HITH) K
BO3HHKHOBEHHMIO yIpo3 6€30IaCHOCTH NEPCOHATBHBIX JaHHBIX, H pearupoBaHUe Ha HHX;

- ympaBieHHE KOHQHUrypauued HWHGOPMAIMOHHOW CHCTEMBI W CHCTEMBI 3aIIUTHI
[IEPCOHAIBHBIX TaHHBIX.

3.4. Opranu3anus IPHHAMAET CJIEAYIOIIHAE MEPHI 10 3aIUTE IEPCOHATBHBIX JAHHBIX:

- pa3paboTka HOPM O 3aIUTe NEPCOHATBHBIX JaHHBIX;

- OIpEeJeNeHHe U 3aKpeIUIEHHE NepedHss WHPOpPMALUU, COCTABISIONICH NEPCOHATbHBIE
JaHHBIE;

- OrpaHM4YeHHE JO0CTyna K HH(OpPMalWH, COCTaBJISIOMIEH NEepCOHATbHBIE [JaHHEIE,
IIOCPE/ICTBOM YCTAHOBJIEHHUs INOpsiaKa oOpaleHus ¢ 3Tod HHpopMalueld W KOHTPOJS 3a €ro
COOJIIOIEHUEM;

- BEJCHHE Yy4YeTa JIMI, NOIY4YMBIIUX JOCTyl K HHGOpMAIHMH, COCTaBIISIOMEH
[I€PCOHAJIbHBIE JJaHHBIE, U (MJIH) JIMI, KOTOPEIM Takas WH(popManus ObLia IpeoCTaBlIeHa WU
nepesaHa;

- 3aKJIFOYEHHUE C JIUI[aMH, IOJYyYHUBIIMMH JOCTYI K IEPCOHAIBHBIM JaHHBIM, TPYAOBBIX U
IPaXkIaHCKO-IIPaBOBBIX JJOTOBOPOB, COTJIAIIEHHH O COXpaHEHHH KOH(DH IEHIIMATLHOCTH;

- HaHeceHHe rpu(oB KOHPUICHIMATHHOCTH HA MaTe€pHAIbHbIE HOCHTEIH (JOKYMEHTHI),
coaepxalnue HHQOPMAIHIO, COCTABIISIONIYIO IEPCOHAIBHBIE TaHHBIE;

- o0y4eHHe U IpoBepKa 3HAHWH HOPM M TpeOOBaHHUit B 00JIACTH 3aIIATHI MEPCOHATBHBIX
JTAaHHBIX;



- OpraHu3alus U BeJICHHe KOHQHICHITHATEHOTO JIeTONPOU3BO/ICTBA;

- [PUMEHEHHE CPEACTB M METOJOB TEXHHYECKOH 3almMThl KOH(QUIACHIHATILHOCTH
uHpopMaIuu (ycTaHaBiIHMBaeT 3aMKH, peIeTKH, pa3IMyHbIe MeXaHHUYEeCKHeE,
SJIEKTPOMEXAHUYECKHUE U 3TIEKTPOHHEIE YCTPOMCTBA OXPAHE).

3.5. JIuna, o6s3aHHbIe 0OecreynBaTh KOH(GUIEHIHATLHOCT IEPCOHATBHBIX JAHHBIX.

3.5.1. Jluna, uMeromue OCTYN K NEPCOHATBHBIM JaHHBIM, U JIAIA, OTBETCTBEHHBIE 38 HX
00paboTKy JOKHBI NPUHHMATh MEpPbI, MPENATCTBYIONIAE O3HAKOMIIEHHIO C IEPCOHATHLHBIMH
JTaHHBIMHU JIM1], HE HIMEIOLIUX JI0CTYTIa K NEPCOHATBHBIM TaHHBIM.

3.5.2. K nunam, o6s3aHHBIM 00eCieYuTh KOHQHIEHIHATLHOCTS IIEPCOHAIBHBIX JaHHBIX,
OTHOCSTCS: PYKOBOJIHUTEIL OpraHU3alli¥, pPYKOBOAUTEIH CTPYKTYPHBIX IIOJpa3JIeICHHUMH,
CeKpeTapH, pabOTHHKHM KaJIpOBOW CIyXObI, OyXrairepud ¥ JApPYyIrMX CTPYKTYPHBIX
NOJpa3JIeNICHH, OCYIIECTBIIOMMX IOTydYeHHe, 00paboTKy, XpaHEHHE, HCIOJIb30BAaHHE U
nepeaydy epcoHaATbHBIX TaHHBIX.

KoHKpeTHBI NepedeHs IHI[, MONYYalOIMX IOCTYIl K II€PCOHAIBHBIM JAHHBIM M
OCYIIECTBJIAIOIUAM HX 00paboTKy, yTBepXJaeTcs TIpUKa3oM gupekTopa .B mpukase
ONPENCIISIFOTCS OCHOBAHMs M IEJIM IIOJydeHHs M 00pabOTKH NEpPCOHAIBHBIX JaHHBIX, CPOKU
UCIOJNB30BaHMs, YCIOBHA M JApyrue TpeOoBaHus. JIoCTym K MEpPCOHAIBHBIM IaHHBIM
OCYIIECTBIISIETCS TOJIBKO IIOCJIE MPOXOXKIACHUS NPOLEAYPhI JOMycKa, OnpeAesieHHOM B m. 3.5.3.
Hacrosuero Ilonoxenus.

PykoBonuTenn CTpYKTYpHBIX IOApa3JieieHHii BIpaBe MOJy4aTh M 00pabaThBaTh
[IEPCOHAJILHBIE JaHHBIE, Kacarolmuecss pabOTHUKOB CTPYKTYPHOTO IOpa3/ielIeHUs 110 BOIPOCcaM
BBINOJIHEHHUS UX TPYJIOBOH (QYHKIHH.

3.5.3. Jlonmyck K KOH(pUIEHIIHATBHEIM IEPCOHAIBHBIM JaHHBIM BKJIIOYAeT B ceOs:

3.5.3.1. O3HakomieHHEe pabOTHHKA C 3aKOHOIATENBLCTBOM O 3alllUTe€ MEPCOHAIBHBIX
JaHHBIX, B TOM 4YHCIE JIMYHOH, CEMEHHOM W HWHOM TaWHBI, 00 OTBETCTBEHHOCTH 3a €ro
HapylmIeHHEe M JIOKaJbHBIMM HOPMAaTHBHBIMH aKTaMH OpraHU3alldd B O00JIaCTH 3alIWTHI
[I€PCOHAIBHBIX JAHHBIX;

3.5.3.2. IlpunaTHe paGOTHUKOM OOSI3aHHOCTH MO COOJIIOAEHHIO KOHQHICHIHMATLHOCTH
NEPCOHANIBLHBIX JaHHBIX, K KOTOPHIM MOJyYaeT AOCTYII;

3.5.3.3. Ilpunstue pabOTHHKOM OOS3aHHOCTEM 110 HEPA3INALIEHHIO CBEIECHHMN
KOH(HUIEHIIMATEHOTO XapaKTepa IOC/Ie IPEKPAIIEHAs TPYAOBHIX OTHOIIEHHH HA IIEPHO
JEWCTBHUS peKUMa KOHQUACHIIMATLHOCTH JaHHBIX CBEICHHI;

3.53.4. Cobmonenne pabOTHHKOM TpeOOBaHMN 110 3amMTe KOHMHIECHIUATLHOM
HH(pOpMAIIHH;

3.54. C wunoamu, mONYYalOIMMH JOCTYIl K IEPCOHAIBHBIM JaHHBIM H
OCYIIECTBIISIOMMUMH 00pabOTKy NMEpCOHATBHBIX NaHHBIX, 3aKJIFOYAIOTCS TPY/IOBBIE JIOTOBOPHI U
(WJIM) NOMOHMTENBHBIE COIVIANIEHHsS K TPYJOBBIM JOTOBOpPaM ¢ ycjioBHEM 06 oGecriedeHHH
KOH(QHICHIIHATbHOCTH IEPCOHAIBHBIX JaHHBIX.

Ecnu BemonHeHHe paboThl CBS3aHO C JOCTYIIOM K KOHOHISHIMATbHON HH(OpMaImy, a
JIMIIO OTKa3bIBaeTCs OT MPHHSATHS Ha ce0st 0053aHHOCTEH M0 COXpaHEHUIO KOH(PHICHIIHATHHOCTH
CBEJIEHM, TPYIOBOM JOTrOBOP HE 3aKITFOYAETCS.

JIuna, TpynoBbele 00S3aHHOCTH KOTOPBIX HE CBsi3aHBI ¢ 00pabOTKOM NepCOHATBHBIX
JTaHHBIX, MOTYT OBITH [ONMYIIEHBI K IEPCOHAIBHBIM JaHHBIM TOJBKO C HMX HMHCHBMEHHOIO
coriacusi.

B ciyyae ciyyaiiHOro mosrydeHHsi NepCOHAIBHBIX JaHHBIX HEYNOTHOMOYEHHBIM JIHIIOM,
C HHMM 3aKIIO4aeTcs corameHue o0 obecrnedyeHuH KOH(DUICHIMATbHOCTH IOTY4YEHHBIX
[IEPCOHAIBHBIX JTAaHHBIX. Y MBIIILIEHHOE MOJTyYeHHUe NI€PCOHATBHBIX JTAaHHBIX
HEYIIOJJHOMOYEHHBIMH JIMLIAMH SBJISIETCS OCHOBAaHHEM Ui MPHBIICYECHUS K OTBETCTBEHHOCTH,
[IPElyCMOTPEHHO 3aKOHOIaTEILCTBOM.

CBoeBpeMEHHOE ¥ IpaBOMEpPHOE 3aKJIIOYEHHE JOrOBOPOB M  COIVIAIIEHHH 00
o0ecre4eHny KOH(UIEHIHATBHOCTH IIEPCOHANBHBIX JAHHBIX 00eCTeYnBaeTCs pabOTHUKAMHE
OTZ€elIa KaJpoB.



3.6. I'pucb1 KOHPHUAEHIMATEHOCTH.

3.6.1. Ha wmarepuwanbHble HOCHTENM IEPCOHATBHBIX NAHHBIX HAHOCATCS TPHEI
KoH(punenmmanbHocTH: "KoHbuaenumanmsao” u "Oco60 KoHbHIEHIHATBHO' .

3.62. TI'pup "Ocobo KoHOHICHIHATBHO" HMEIT CleNUalbHble KaTerOpHH
IIEPCOHAIBHBIX NAHHBIX M NEPCOHAIBHbIC NAHHBIE, COCTABIAIOIIME KaKyIO-THOO OXpaHAEMYIO
3aKOHOM TalHy (JIMYHYIO, CEMEHHYIO B HHYIO).

3.63. TI'pup "KoHpuneHumaneHO' Ha Bce OCTalbHble KOH(HACHIMAIbHBIE
[IEPCOHAJIbHBIE TAHHBIE.

3.7. IlpoBeieHre 06y4YeHHs! ¥ IPOBEPKM 3HAHMH HOPM M TpeGOBaHHMIA B 06I1aCTH 3alUTHI
[IEPCOHAJILHBIX TAaHHBIX.

3.7.1. ObyyeHne M TpoBepKa 3HAHMH B O6GNACTH 3aIIMTH MEPCOHANBHBIX JAHHbIX
OCYIIECTBIIIETCS HE PEIKE OTHOrO pasa B rojl.

3.7.2. BueouepemHOoe OOydYeHHE W INpOBEpKAa 3HAHMH IIPOBOJMTCS IIPH H3MCHEHHH
3aKOHOJATEeNIbCTBA B OONACTH 3aIlIUTHl MEPCOHAIBHBIX 3HAHUM W BHECEHHM H3MEHEHHWH WH
JONOJIHEHUH B JIOKAJIbHBIE HOPMATHBHBIE AaKThl OpraHM3alMH 110 BONPOCAM 3aIUTHl H
00paboTKH IePCOHAIBHBIX TaHHBIX.

3.7.3. ObyyeHne W mpoBepKa 3HaHWHi PaGOTHHKaMH HOpPM H TpeOGOBAaHHI IO 3aIUTe
NICPCOHAIBHBIX JAHHBIX IMPOBOAMTCH IIPH HEMOCPEICTBEHHOM YYaCTHH IIPEACTaBHTEIHLHOIO
opraHa pabOTHHKOB (IIPH €0 HAJTAYMH ).

3.7.4. Otka3 paGOTHHKa OT HPOXOXIEHHs OOy4eHHMsS W MPOBEPKH 3HAHHH B 06IIACTH
3aIUTBI NIEPCOHAIBHBIX TAHHBIX SBJISETCS OCHOBAaHMEM JUIS NMPUMEHEHHUS IMCIUILTHHAPHOIO
B3BICKAHHUS.

3.8. Opranm3sanus u BeJieHHe KOHGHIEHIMATBLHOTO JeTONPOU3BOICTRA.

3.8.1. Bce noxymeHTHl, comepxamde KOH(UICHIHATbHBIE NEPCOHAIbHBIE IaHHBIE,
AOJDKHBI COXPaHSATBCS B PEXHMME KOHQHICHIMAILHOCTH M OBITH JOCTYIIHBIMH TOJBKO TEM
JIHMIaM, KOTOPBIE UMEIOT JOIYCK K TAKUM CBEAECHUSM B CHIIYy MCIIOJIHEHUS MMH CBOMX TPYIOBBIX
obs3anHOCTeH. OpraHu3anusi KOH(HIEHIMATBLHOTO JENONPOM3BOACTBA JOJDKHA HCKIIOYATH
O3HaKOMJICHHE C KOH(DHICHIMATLHON HH(pOPMALIHel HHBIX JIKII, HE KMEIOLIUX TaKOro JOCTYTIA.

3.8.2. Ha koHOHIEHIIHANBHBIX JOKYMEHTaX:

- craButcs Tpud "KondupenmmansHo" u "Crporo KoH}HAEHIMAILHO" B IIpaBOM
BEPXHEM YTITy IIEPBOTO JICTA C YKa3aHUEM HOMEpa 3K3EMILIAPa;

- YKa3bIBaeTCS KOJIMYECTBO IK3EMILISAPOB (Ha JOKYMEHTE, [TOJIIUBAEMOM B JIEJI0) H MECTO
HaXO0XICHHUS KaXXJI0ro U3 HUX, NOJIKCh U OTMETKA 00 UCIIOIHEHHH;

- YKa3bIBalOTCS JOJ/DKHOCTHBIE JIMIA, YIOJHOMOYEHHBIE HCIIOIb30BaTh JaHHBIH
JOKYMEHT, ITOJIUCH U JiaTa JUPeKTopa (Ha 060poTe JIUCTa JOKYMEHTA).

3.8.3. [lpuka3oM Ha3HAYAEeTCS JIUIIO, OTBETCTBEHHOE 3 YUYeT, XpaHEHHe M UCIIOIb30BaHHE
KOH(H/ICHIIHANBHBIX EPCOHAIBHBIX JaHHBIX. [lOJNMHCAHHBIE IOKYMEHTHI MEPENArOTCS IS
PETHCTPAIWH I0/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY 38 MX yYeT.

3.84. ]lemwkenne noxymeHTOB ¢ rpupom "Komdumenmmamero" u  "Crporo
KOH(HIEHIMATEHO" JODKHO OTPaXaThCsi B XKypHAlIE ydeTa JBHKCHHS KOH(HICHIHATbHBIX
JOKYMEHTOB.

Ilpu BBITaYe JOKYMEHTOB, COAEPXAIMX KOH(HIEHIHATbHbIE NepCOHAIbHbIE NaHHBIE,
JIMIIO BIIPaBE HCIIOJIB30BAaTh MX B TEYEHHE CPOKA, HEOOXOOMUMOTrO IS BHINOJIHEHHS pabOThI, 10
HCT€YEHHH KOTOpPOrO0 OHH BO3BpamaroTcs. llepegaya JOKYMEHTOB IPOM3BOAMTCH C
00s13aTeTbHOM 3aMKCHIO B )KypHAJIE ydeTa JBHKCHHS.

3.8.5. Ilpu pabore Cc MOKyMEHTamH, COJAEPKAIIHMH KOH(HICHIIHAIbHBIE CBEICHHUS,
3aIpemaeTcs:

- IeNIaTh BBITMCKH G€3 COOTBETCTBYIOMIETO Pa3pelleH sl AUPEKTOPA;

- 3HAKOMHTH KOH()UIEHIHATBHBIME JOKYMEHTaMH HEYIIOJHOMOYEHHBIX JIAIL;

- HCIONB30BaTh HMH(OpPMAIUIO K3 TaKWX HOKYMEHTOB B OTKPBITHIX COOOGIIEHHSIX,
JOKJIanax, MepenucKe, peKjIaMHbIX H3IaHUsX;

- IPEJIOCTABIIATH CBOM KOMIIBIOTED UL paboThl JPYrUM pabOTHHKAM;



- OCTaBIATH Oe3 mpucMoTpa Ha paGodeM MecTe KOH(HACHIHATBHBIE JOKYMEHTHI,
BKITFOYE€HHBIH KOMIIBIOTED.

3.8.6. Ilpum yBONBHEHHWH COTpPYIHHKA, OTBETCTBEHHOTO 3a KOH(HIeHIIHATIbHBIE
AOKYMEHTBI, OCYIIECTBIIACTCS HX II€peadya IPH COCTAaBICHHH aKTa IpHeMa-Cc/Iaquy.

3.9. Oprammsanus my6iIuKyeT Wi MHBIM 06pa3soM obecredmBaeT HEOTrpaHUYEHHBIH
AOCTYII K JOKYMCHTY, ONPEAEIIAIOIIEMY €ro MOJHUTUKY B OTHOLICHHH 00pabOTKH IIEPCOHATBHBIX
AAQHHBIX, K CBEICHHSAM O pealu3yeMbIX TpeOOBaHHUSX K 3aLIATE IEPCOHAIBHBIX JaHHBIX.

4. OBPABOTKA IIEPCOHAJIBHBIX JAHHBIX

4.1. llemn 06paGOTKH EPCOHAILHBIX JAHHBIX B OpTaHH3ALHH.

4.1.1. lensmu 06paboOTKH NEPCOHATBHBIX JAHHBIX PAGOTHHKOB OpraHu3alyH SBISIOTCS:

- CozIeHCTBHE PabOTHHKAM B TPYIOYCTPOKCTBE, 06yUEHHH | IPOIBHKEHHH TI0 CIyKOe;

- obecrieyeHne TUYHOM 6€30MaCHOCTH PabOTHHKOB;

- KOHTPOJIb KOJIMYECTBA M KAYECTBA BHIOJIHAEMOM pabOTHI;

- obecrieyeHHe COXPAHHOCTH HMYIIECTBA,;

- oopmIIeHHE TPYNOBBIX OTHOLIEHWH, MEPEBONIOB HA APYryi0 paGoTy H IIpeKpaIeHus
TPYIOBBIX OTHOIIICHHIA;

- oILjaTa Tpyza;

- TpeNOCTaBICHHE YCIOBHA TpyAa, TapaHTHH M JBIOT, IIPELYCMOTPEHHBIX
HOpDMaTHBHBIMA NPAaBOBBIMH aKTaMH, KOJUIEKTHBHBIM JOTOBOPOM (IIpM €ro HAJIHYHH),
COTIAlICHUSIMH, JIOKaIbHBIMA HOPMAaTUBHBIMH aKTaMH, TPYAOBBIMH JIOTOBOPAMH;

- obecrieuenne 6e30MacHbIX YCIOBHIA TPyHa;

- bopmupoBaHue rpauKa OTIYCKOB, MPENOCTABICHHE AONOIHATENBHBIX THEH OTIbIXA H
T.IL.

4.1.2. llensiMu 06paGoOTKH MEPCOHATBHBIX JAHHBIX KIMEHTOB, KOHTPAareHTOB SIBIISIOTCS:

- OCYIIECTBJICHHE OpPraHU3alliH CBOEH JESTEIbHOCTH;

- OKa3aHHue yCIIyT KIIMEHTaM;

- BBIIIOJIHEHHE YCJIOBHH JOTOBOPOB C KOHTPAareHTaMH.

4.2. TpeboBaHus K 06paGoTKe NEPCOHATHHBIX JAHHBIX.

4.2.1. O6paboTKa IepPCOHAIBHBIX JAHHBIX OCYIIECTBIAETCS C COTJIACHS cybbekTa
NEPCOHAIBHBIX ITaHHBIX Ha 00pabOTKY €ro MepCoOHAIbHBIX JaHHbIX.

4.2.2. IlucemeHHoe coriacHe paGOTHHKa Ha 06PaGOTKY NIEPCOHAIBHBIX JaHHBIX
BKJIFOYaeT B cels:

- HaUMEHOBaHME M IOPHIMYECKHH ajipec paboTogares;

- Gavmmmoo, wuMs, ordecTBO, ajgpec cybbekTa  (paGOTHHKA), JIOKYMEHTHI,
YAOCTOBEPAIOLIME JTHYHOCTH (HOMEDP, CBEICHHS O Jare BHIIAYM JOKYMEHTa M BBIIABIIEM €ro
oprasxe);

- IeJTb U C1oco6 06paboTKH MEPCOHANBHBIX JaHHBIX;

- IEpEYCHb JaHHBIX, Ha 00pabOTKy KOTOPHIX JaeTCs COrIacHe;

- IEpe4eHb NCHCTBHM, Ha COBEPIIEHHE KOTOPBIX Ja€TCs COTTIacHe;

- CPOK, B TEYEHHE KOTOPOro NEHCTBYET COTIaCHe, MOPSIOK Er0 OT3hIBA.

B OoTHOmEHMH HecOBepIIEHHONETHHX pPaGOTHHKOB cCOrJlacHe Ha 06paboTky
NEPCOHAIBHBIX IaHHBIX Jal0T POAUTEIIH, ONIEKYHEI MM IIOIEYUTEITH.

4.2.3. O6paboTka mepCcOHANBHBIX JaHHBIX 0€3 COracHs WX cyOBeKTa MOXKET
OCYLIECTBIIATHC B CIIEAYIOMUX CITydasx:

- B CTAaTHCTHYECKHUX WIIM UHBIX MCCIIEJOBATEIbCKUX LENSAX MPH YCIOBHH 00S3aTEIBHOIO
00€3/IMYNBaHHS IEPCOHATBHBIX JAHHBIX;

- JUIL 3alMTHI JKM3HH, 370POBbsl WIIM MHBIX JKM3HEHHO BaXXHBIX HHTEPECOB CyOBEKTa
HEPCOHANBHBIX NAHHBIX, €CIM MOJyYeHHE COIacHsi CyObeKTa MEepCOHANBHBIX IaHHBIX
HEBO3MOXHO;



- CCJIH JIOCTYNl HEOTPaHWYEHHOTO KpyTa JIHIl K IICPCOHAIIPHBIM JIaHHBIM IPEJOCTABIICH
CYOBEKTOM IepCOHATBHBIX NAaHHBIX TH6O 1o €ro mpocbbe (06mIENOCTyNHEIE TIepCOHATBHbIE
JIaHHBIE);

 CCJM NEpCOHANbHBIC [aHHBIE MOMIEKAT ONMYyOIMKOBAHMIO WK 00s13aTeIBHOMY
PacCKpBITHIO B COOTBETCTBHH C (heiepabHbIM 3aKOHOM;

- BJIp. Cltydasx, MpeayCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

4.2.4. O6paboTKa MEPCOHANBHBIX TAHHBIX KJIHEHTOB, KOHTPAareHTOB M paGOTHHUKOB B
[eIIX NPOABHKEHHS TOBApOB, pabOT M YCIYr OpraHM3audd Ha PBIHKE MOCPEACTBOM IPAMBIX
KOHTAKTOB C MOTCHUHALHBIMH [IOTPEGHTEIISIMH ¢ IOMOIIBIO CPEAICTB CBS3H JTOITYCKA€eTCs TOJIBKO
TTPH HAIMYUH [IPEABAPUTEIIBHOTO COTNACHs CyOBEKTa MepPCOHANBHBIX JIAHHBIX, O()OPMIIEHHOTO B
IHCEMEHHOH ¢opme. Ilo TpeGoBammio cyGwekTa NEPCOHANIBHBIX JIaHHBIX 00paboTka ero
TICPCOHATBHBIX  NaHHBIX B YKa3aHHBIX [ENAX MpPEeKpalaeTcss ¢ MOMEHTa IIOJTyYeHHs
COOTBETCTBYIOLIETO TPeOOBAaHHUS.

4.2.5. O6paboTKa nepcoHaNTbHBIX JaHHBIX He JOJKHA NPHUBOJUTH K JMCKPUMHUHALMH [IPH
3alJIIOYCHUH TPYAOBOTO JOrOBOpa, NEPEBOJAX Ha IPYIyIO paboTy WM IIpH NpeKpaleHUH
TPYZIOBBIX OTHOIIICHUIA.

4.3. TlonyyeHue nepcoOHANBHBIX JAHHBIX.

4.3.1. OpraHmsamus TOpH OCYIIECTBIEHHH CBOeik ACATENIBHOCTH BIpaBE MOJIy4aTh
TICPCOHAILHEIC NaHHBIE B IOPAIKE, IPEAYCMOTPEHHOM 3aKOHONATEIHCTBOM M HaCTOSALIAM
[Tonoxenuem:

43.1.1. O6seM u COACPXKAaHHUE TIOIy4aeMBIX CBEIACHHH JODKEH COOTBETCTBOBATH
Koncrurynuu PO u denepansasm 3akonam.

4.3.1.2. IlepcoHansHBle naHHBIE MOTYT OBITb NOJYYEHBI TOJNBKO Yy CaMoro CyGhekTa
[I€PCOHAJIBHBIX TaHHBIX.

4.3.1.3. Tlomy4nts mnepcoHANbHBIE MaHHBIE Yy TPEeTBEro JMIla MOXHO TOJIBKO C
THHCEMEHHOTO COrIacHs CyOBeKTa, €CIIH HEBO3MOXKHO MOJIY4HTH HH(POPMAIIHIO Y HETO CaMOTo B
[IOPAAKE, IPETYCMOTPEHHOM I1. 4.3.2. HacTosmero I10/10KeHHs.

4.3.1.4. He momyckaercs mpuHsTHE PELICHUH, 3aTparuBaloIUX HHTEPECH CyOheKTa, Ha
OCHOBE JaHHBIX, MONYYCHHBIX HCKIIOYATENBHO B pe3yibTaTe HX ABTOMaTH3UPOBAHHOM
00pabOTKH WM 37IEKTPOHHOIO IOy YCHHSI.

4.3.2. JIng mosy4eHns mepCoHATBHBIX JaHHBIX OT TPEThUX JIUI[ HEOOXOIUMO YBEJIOMHUTH
CyOBeKTa B NMHCHMEHHOM bopme 0 monydyeHHM CBeeHHI Yy TPEThbel CTOPOHBI, C yKa3aHHEM
UeNeH IIONyYeHHs M HX IPaBOBBIX OCHOBAHWIA, IIpENIIoJIaraéMbIX HCTOYHHKAX H CIOocoOax
TOJTYI€HHS IEPCOHATIBHBIX JaHHbIX, O XapaKTepe NOUIEXKAIIHX [OIyYEHHIO CBEIICHHH, O IpaBax
CyOBEeKTa M IOC/Ie/ICTBHSX 0TKa3a AaTh MUCHMEHHOE COracke Ha IIOJIyYEHUE CBEIACHUM.

4.3.3. Ilony4eHue nepcoOHaIBHBIX JAHHIX pabOTHHUKOB.

4.3.3.1. Ilpu Tpynoycrpoiictse B OpraHu3aluio OT CyObeKTa MOryT OBITH 3aTpeGOBaHBI
TOJIBKO TE NOKYMEHTBI H CBE[CHHS, KOTOphIE NPETyCMOTPEHHEIE 3aKOHOM M HEOOXOIUMEI B
CBS3H C BBINOJIHEHUEM PabOTHL.

Ilpu 3akmouennn Tpymosoro AIOTOBOpa CYOBEKT MO/DKEH NPEJOCTABHTH: IACIIOPT,
TPYZIOBYIO KHHMXKKY, CTPaXOBOE€ CBHAETEIHCTBO 00S3aTENHHOIO MEHCHOHHOIO CTpaxOBaHHs,
AOKYMEHTBI BOMHCKOIO y4eTa (/I BOeHHOOOS3aHHbIX).

Eciu paGora tpebyer wammuus ONPENECNICHHOIO YPOBHS H BHAA 00Opa3oBaHHS
00sI3aTeTbHBIM SIBIISIETCS MPEeJOCTABICHHE A0KyMeHTa 00 o6pazoBanuu. [Ipu mocTymIeHHH Ha
paboTy mepBele TpynOBas KHHKKA H CTPAXOBOE CBHIETENHCTBO 0053aTeIbHOrO0 NEHCHOHHOTO
CTpaxoBaHUs O(OPMIISIOTCS OpraHU3aIHEi.

IIpu 3akmoueHME TpymOBOrO JI0roBOpa (pOpMHpYyeTCs TMYHOE €0 pabOTHHKA, B
KOTOpO€ NOIIIMBAIOTCS KOMHH IIPEAOCTABNEHHEIX 10KYMEHTOB. B mHuHyro KapTO4Ky BHOCSTCS
CBEIICHUS], IIPEIOCTAaBICHHbIE paGOTHHKOM.

4.3.3.2. O6paboTka cBemeHuit 0 paboTHHKe (6epeMEHHOCTh, HHBAIHIHOCT, BpeMeHHas
HCTPYNOCIIOCOOHOCTD, 00yueHHe B y4eOHBIX 3aBeNCHHIX HaYyaJIbHOT'0, CPEIHEro W BBICIIErO
IPO(ECCHOHAIBHOrO 06Pa30BaHHS, YICHCTBA B Ipo(COIO3HOM OPraHU3aI|H | JIp.) H WIEHaX ero




CEMbH (HaIM4He HECOBEPIICHHOIETHHX JIETEH, OOJBHBIX YWIEHOB CEMbH, KOTOPBIE HYXIAI0TCS B
YXO[I€ U JIp.) NOMYCKAeTCs MCKIIOYHTENHHO IS IPEOCTaBICHAS] PaOOTHUKY IIPENOCTABICHHUS
TapaHTHH, KOMIIEHCAMH W Jp. JIBIOT, IIPEyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATETHCTBOM,
KOJUICKTUBHBIM JJOTOBOPOM, COIJIAIIEHHEM, JIOKATHHBIM HOPMaTHUBHBIM aKTOM HIIH TPYJOBBIM
JOrOBOPOM.

IIpenycMoTpeHHbie 3akoHOMATENBCTBOM TapaHTHH ¥ KOMIIEHCAllUU IIPEeIOCTABIISIOTCS
TIOCIIE MOTyHCHHS OpraHu3alMedl COOTBETCTBYIOLIEH HH(OpMAIHH.

4.3.3.3. Ilony4enue cBeeHHH O COCTOSHAN 3JI0pOBbsi pabOTHHUKA JOIMYCKAETCS TOJIBKO B
CBSI3H C OCYILICCTBICHMEM PAabOTHHKOM €r0 TPYHOBOM (YHKIHH M B LENSX 3aIIHTHI KU3HU H
3/10pOBbS PabOTHHKOB OpPraHHU3alMsA H IPEIOCTABICHHS TapaHTHH, KOMIIEHCAIIMA M Jp. JIBIOT,
[PEyCMOTPEHHBIX TPYAOBBIM 3aKOHOATEILCTBOM, KOJIEKTHBHBIM JIOTOBOPOM, COTJIAIIIEHUEM,
JIOKaIIbHBIM HOPMATHBHBIM aKTOM HIIH TPYIOBBIM JIOTOBOPOM, 3 HMEHHO:

1) npu npoxoxaeHny o6s3aTeNbHBIX IPEBAPUTENIBHBIX, IEPHOJAUYECKUX OYEPEIHBIX H
BHEOYICPCIHBIX METMIIMHCKUX OCMOTPOB U IICHXHATPHYECKHX OCBHIETEIIHCTBOBAHMH B cllydasix,
IpeyCMOTPEHHBIX CT. 69, 213 TpymoBoro komexca PP u wHEIMH HOPMAaTHBHBIMH NPAaBOBLIMU
aKTam¥;

2) 0 mepuonax BpeMEHHOH HETPY0CTIOCOOHOCTH paboTHUKa;

3) 06 yXyIIIEHHH COCTOSHMS 310pOBbS, IIOJTyY€HHH TPaBMBI, YBEYbS IIPH HECYACTHOM
CJly4ac Ha MPOM3BO/CTBE WIIK MPO(YECCHOHATBHOM 3260 IeBAHHH;

4) 06 yXy/IIeHHH COCTOSHUS 310POBbS PabOTHVKa HITH YIICHOB €r0 CEMBH, BIEKYIIEM 32
coboi HEOOXOAUMOCTh IepeBona, M3MEHEHHS pabodero BpeMEHH, IPEKpalIeHHs TPYLOBOIO
JI0roBOpa;

5) 06 uHBaNMUAHOCTH pPaGOTHHKA U (MJIH) YIEHOB €ro CEeMbH;

6) 0 6epeMEHHOCTH JKEHIIUHEL

4.3.3.4. Tlo nuCEMEHHOMY 3asBIIECHHIO paboTHHKa He MO3aHee Tpex pabodnX HEH co AHS
I0/la4H 3asBIICHAS €My NOJDKHBI OBITH IIPEOCTABICHBI HAIEKALIAM obpa3oM 3aBepeHHbIE
KOITHH IOKYMEHTOB, CBS3aHHBIX pabOTOIH.

4.3.3.5. Ilpu Beimade 3apaGOTHON MIATHI pabOTHHKY B Kacce OpraHM3aUHd He
AOIyCKAeTCs O3HAKOMJICHHE paboTHHKa ¢ HH(DOpMauKel o pa3Mepe BBHIILIAT, IIPUYUTAIOLIHXCH
JAPYTHM pabOTHHKaM.

4.3.3.6. PaboTHHK ciTyx6BI 6E30MaCHOCTH U OXPaHBbI, OCYIIECTBIAIOIMHA EXYPCTBO Ha
CIy)XeOHOM BXOJE BIpaBe IPENOCTABHUTH HOMEpa JOMAallHUX M MOOMJIBHBIX Teae(OHOB
PabOTHUKOB OpraHM3alMM IHPEKTOPY, €ro 3aMECTHTENSIM H PYKOBOIMTEIISIM CTPYKTYPHBIX
TNOZpasNeNeHuii B Ciy4yasX aBaphH, KaTacTpogbl, HECYACTHOTO ciiydas M Jp. SKCTPEHHBIX
CHTYyaIHsX.

4.4. XpaHeHue NEPCOHANBHBIX AHHBIX OCYIIECTBISETCS B TOPSA/IKE, UCKITIOYAIOIEM HX
yTpaTy WK HEPaBOMEPHOE HCIIOJIb30BAHHUE.

4.4.1. Bce mepcoHaTbHBIE TaHHBIE XPaHATCA B HEJOCTYIHOM I HEYIOJHOMOYEHHBIX
JIALl MECTE (B CHELMATBHBIX BBIICIEHHBIX IS XPaHEHHS JOKYMEHTOB IIOMEIECHHUAX, B celax
HJIH MHBIX 3aKPBIBAIOIIMXCS Ha 3aMOK IIKadax).

4.4.2. B oprauusamuu obecrieqnBaercs XpaHEHHE IEPBUYHOM YUYETHON JOKYMEHTALUH 110
YACTy Tpylia v €ro OILIaThl, JOKYMEHTOB M0 yYeTy HCIONb30BaHHS PabodYero BpeMeHH, a TaKiKe
MHBIX  IOKyMEHTOB, COCTAaBISIOLIMX TEPCOHANBHBIE JaHHBIE pAaGOTHHKOB. JIOKyMeHTBI,
CONCpXAIlHEe IEPCOHANBHBIC NAaHHBIE, MEPEJAlOTCSs B apXHB B CPOKH, IIPEyCMOTPEHHBIE
3aKOHOM, H B COOTBETCTBHH IIPOLEIYPOH, YCTAHOBJIEHHOH HOPMaTHBHBIMY aKTaMH.

4.4.3. Ilpu [OCTHXKEHHH 1eei 00pabOTKH IIepCOHANBHBIE JaHHBIE MOIEKAT
YHUYTOXEHHIO, 32 HCKIIIOUEHHEM CIIEAYIOLIUX CIIyYaeB:

- TCPCOHATBLHBIC NaHHBIE MOJJIEKAT COXPAHEHHIO B CHIY TpeGOBaHHH HOPMATHBHBIX
IIPaBOBBIX aKTOB;

- TPeTCHAEHT Ha paboTy »KeNaeT oCTaBaThCs B CIIHCKE COMCKATeNleH B TeueHme
OIPEEICHHOrO COraleHueM NIepruoia BpEMEHH.




4.4.4. BeneHue um xpaneHue TPYNOBBIX KHHXKEK B OpPraHH3alli¥ OCYINECTBIISETCS B
COOTBETCTBUU C TpymoBeM KogekcoM P® M mocTaHOBIeHHeM IIpaButenscTBa Poccuiickoit
Qenepannu ot 16.04.2003 Ne 225 "O TPYIOBBIX KHHXKKaX".

4.5. HcnonpzoBanue IICPCOHANIBHBIX ~ TaHHBIX — 3TO JeHCTBUS, olepanuu ¢
[IEPCOHAIbHBIMU TAHHBIMH, COBEPIIAEMEBIE B IIEJISX NPUHATHS PENIEHUH U COBEPINEHUS WHBIX
ACHCTBHH, IIOPOXKAIOIIHX TOPUIIIIECKHE MIOCIIEACTBHSA UL HX CYyOBEKTA M HHBIX JIHII,

He nomyckaercs wucmomszoBanme NEPCOHAIbHBIX JAaHHBIX B LEISIX IPHYHHEHHS
MaTCpHABHOTO yIepba u MOPaJbHOIrO Bpela HX CYOBEKTY, yIeMIICHHs €ro MpaB ¥ 3aKOHHBIX
HHTEPECOB.

4.6. Ilepenaya nepcoHANBHBIX JAHHBIX MOXKET OCYIIECTBIIATECS KaK B OPraHU3allMH, TaK
1 IpyTUM JIHIaM, B IOPSIIKE, YCTaHOBIEHHOM 3aKOHOAATeIbCTBOM H HacTosmuM Ilonoxenuem.

4.6.1. Ilpu nepesade mepCOHATHHBIX JIaHHBIX TPEThUM JIMIIaM OpraHM3alUs OJDKHA
cobmonats cremyomme TpeboBaHuS:

4.6.1.1. IlepconanbHBIE NaHHBIE IIPEIOCTABIIAIOTCSA TOJIBKO C ITMCEMEHHOTO COIJIACHS
cybObexTa, B TOM 4ucie B KOMMEPHECKHX LEJISX, 38 HCKIIOYEHHEM CITy4aeB, MPeIyCMOTPEHHEIX
3aKOHOAATEILCTBOM U HacToAIuM [TostoxeHueM:;

4.6.1.2. Tlonydenue [IEPCOHATIBHBIX JaHHBIX 0€3 IHCBMEHHOI'0 COIIACHS cybnekTa
TCPCOHAJIEHBIX aHHBIX BO3MOXHO B CIIy4asX, KOT/Ja IIPeIOCTaBJICHHE MIEPCOHAJIBHBIX JTaHHBIX
HEOOXOIUMO B Iesx TIPCAYNPEKNCHAS. YTPO3BI JKU3HA M 3OPOBBIO (B YaCTHOCTH, pu
HECYaCTHOM Clly4yae Ha IPOU3BOJACTBE) U B HHBIX ClydasX, yCTaHOBIEHHBIX (eaepalbHBIMA
3aKOHAMH;

4.6.1.3. Tlpenynpexnenue um, NOTYyYMBIIUX JOCTYN K II€PCOHAIBHBIM HTAaHHBIM O
BO3MOHOCTH HCTIOJTb30BaHHUS CBEICHHI TOJBKO B OIIPE/IeTeHHbIX OpraHM3amue nessx;

4.6.1.4. Cobmonenue pexuma KOH(HUIEHIMATBHOCTH MOJTyYaTe/IsMu MEPCOHAIIbHBIX
JIaHHBIX.

4.6.2. B opranmzanuu [ICPCOHAIIPHBIE JaHHbIE MOTYT OBITh IPEJIOCTABIEHBI TOJIBKO
CHCLHATBLHO YIIONTHOMOYEHHBIM JIMLIAaM B COOTBETCTBHH C IIEPEUHEM, YTBEPXK/IEHHBIM B MOPSIKE,
OINPENEIEHHOM II. 3.6.2. HacTosmero [ToI0KEeH s ¥ TOIBKO B TOM obbeme, KOTOPEIA He0OX0auM
MM JUISL BBITIOJTHEHHS] KOHKPETHBIX ()yHKIIHIA.

4.6.3. [IpenocraBiieHre NEPCOHATBHBIX TAHHbIX PabOTHHKOB YiIeHaM BBIGOPHOTO OpraHa
IIEPBHYHON  MPO(COIO3HON  OpraHH3anuK OCYIIECTBJIAIOTCS B TMOpAAKE H B CiIydYasx,
npenycMoTpeHHbix TpynoBemM komekcom P®, B wyacTHOCTH IpU MPEKPaIEHHH TPYI0BOIO
JI0roBopa ¢ pabOTHUKAMH, SBJISIOIIAMHUCS WICHAMHE IPpO(ECCHOHAIBHOIO COK03a B COOTBETCTBHH
co ct. 373, 374, 376 TpynoBoro koxekca Pd.

B MHBIX ciydasx nepcoHanbHBIE NaHHBIE paboTHHKa, BKIIOYas HMHOOPMALHIO O
3apaboTHOM IUIaTe, MPENOCTABIAIOTCS TONBKO C €ro ITHCBMEHHOTO COIJIacHs, 0()OpMIIIEMOro B
COOTBETCTBHH C 11. 4.2.2. HacTosmero I1o10keHus.

4.6.4. be3 NHCBMEHHOrO COIJIACHS pabOTHHKa €ro MepCOHATbHBIE JaHHBIE
IIPEIOCTaBJISAIOTCS:

- B [leHCHOHHBIIT ¢boux Poccuiickoit Oenepanmu;

- B QOH/I COMAIBHOTO CTpaxoBaHus PoccHiicKoi Denepanun;

- B BOGHHBIE KOMHUCCApHATEL;

- B JIp. OpPraHsl ¥ YYPEXICHHUs B CITydasX, IPeIyCMOTPEHHBIX 3aKOHOIATE ICTBOM.

O6beM u conepxkanue IepCOHATBHBIX AQHHBIX, NIPEIOCTABIIEMBIX YKa3aHHbIM OpraHaM
1 yYpEX/CHUSAM, OCYIIECTBIISAETCS B yCTAHOBIEHHOM 3aKOHOATeIbCTBOM MIOpSIJIKE.

4.7. ABTOMaTH3UpOBaHHas 06paGoTKa NIEPCOHANIBHBIX JAHHBIX B OPraHU3aliH.

4.7.1. Tlpu aBTOMATH3MpPOBaHHOM 00paboTKe IepCOHANBHBIX JAHHBIX HE JIOITyCKaeTCst
IIPUHATHE PEIICHHsSI, OCHOBAHHOIO HCKJIIOYHTELHO HA aBTOMAaTH3HPOBaHHOM 006paboTKe, eciu
TaKkoe pelICHHE MOXKET NPHBECTH K ONPENEICHHBIM IPAaBOBEIM ITOCIIEJICTBUAM, a TAK)KE MHBIM
00pasoM 3aTparuBaeT paBa U 3aKOHHBIE HHTEPECHI UX CYOBEKTA.

4.7.2. llpuHATHE pEMIEHWS WHCKIIOYMTEIHHO Ha OCHOBaHMHM aBTOMAaTH3UPOBAHHOMN
00pabOTKH MEPCOHANBHEIX JaHHBIX AOITyCKAETCs TOJIBKO IPH HAJTMYHH COIJIACHS B MHCHMEHHOM




opme cybbekTa MepCOHATBHBIX IAaHHBIX MM B Cy4asX, MPeAyCMOTPEHHBIX (enepaabHbIMUA
3aKOHaMH, yCTaHaBIHBAIOIIMMH TaKKe MEPhI 0 0OECTIEYEHHIO COOIIOICHHUS IIpaB U 3aKOHHBIX
HHTEPECOB CyOBEKTa NEPCOHATBHBIX JAHHbIX.

4.7.3. Cy6BeKT mepcoHaTbHBIX IAHHBIX MOXKET 3aSBHTH BO3PDaKEHHE NPOTUB MPHHATHS
PCIICHUS UCKIIOYATEIILHO Ha OCHOBAHMH aBTOMATH3MPOBAHHON 06GpabOTKH €ro mepcoHATbHBIX
HaHHbIX. OpraHu3anys B TEYEHHE CeMH pabounx mHel oOs3aH PacCMOTPETH IIPEJCTABIEHHOE
BO3PaXXCHHUE U COOOIIUTH CyOBEKTY O Pe3yJIbTaTax ero pacCMOTPEHHS..

4.8. HeaBromaTH3upoBanHas 06paboTKa IepCOHATBHBIX TAHHBIX B OpraHM3aIiH.

4.8.1. Ilpu ocymecTBIeHUN HEABTOMATH3HPOBAHHOM 06paboTKU NepCcOHAbHBIE JaHHbIE
JOIDKHBI (DUKCHPOBATBECA HA OTHETBHBIX MATEPHATLHBIX HOCHTEISAX. Pasidumbie KaTeropuu
TIEpCOHATIBHBIX TAHHBIX TAaKXKe GPUKCHPYIOTCS Ha Pa3iMYHbIX MATEPHATBHBIX HOCHTEISX.

4.8.2. Jluma, ocymecTBIAIONHE HEaBTOMAaTH3MPOBaHHYIO 00paboTKy MepCOHAIBHBIX
A@HHBIX, TOJDKHBI OBITH NPEIBApPUTENHHO YBEIOMIIEHBI 06 OCOBEHHOCTIX TaKOM 06paboTku.
OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE yBEIOMIEHHE BO3JAraeTcsi Ha pyKOBOAMTENEH
COOTBETCTBYIOIIMX CTPYKTYPHBIX HOpa3 Ie/ICHUIA.

4.83. B opraEmsanuu HeaBTOMaTH3HpPOBAaHHAS 06paboTka oCyILIeCTBIsSETCS IpH
HCHOJIL30BAHMH, YTOYHCHMHM (OOHOBIICHHH, H3MEHEHHH), PAacIpOCTPAHEHHH IEPCOHANbHBIX
AQHHBIX, CONCPXKAIIMXCS B JIMYHOM KapTouKe, TPYHOBOH KHHXKKE H Jp. IOKYMEHTaX M
MaTepHAIbHBIX HOCUTEISX.

4.8.4. TIpomyck Ha TEPPUTOPHIO OPraHHU3AIME OCYIIECTBIISAETCS NMOCPEACTBOM BHECEHHS
3amHcei 0 CyOBeKTe B XKypHa OCEIICHHIA.

4.8.4.1. KoHTpONb H y4eT mocemeHuii 0CyIIecTBISETCS B CIEAYIOMMX HEeJIsX:

- obecnieyenne 6€30maCHOCTH PaGOTHUKOB M MMYILECTBA OpraHM3aluu;

- IPECEUEHHS] COBEPLIECHHSI IPAaBOHAPYILIECHUIH;

- KOHTPOJIb CBOEBPEMEHHOM SIBKH U yX0/a ¢ paboThl paGOTHUKAMHU OpraHU3AIHH.

4.8.4.2. Jloctynm k XypHamy ydera [IOJIy4al0T PYKOBOAMTENb OpPraHH3alliH, €ro
3aMCCTHTENb, PYKOBOIWTENH CTPYKTYPHBIX MOApAasJeleHHH, a Takke PaGOTHHKHM CIyXKObI
0e30MacHOCTH U OXpaHbl OpPraHU3al|H.

OTBETCTBEHHBIMH 3a BelCHHE W XpaHEHHE XKYDHAIA SBISIOTCS pabOTHHUKH CITyXKOBI
0e30macHOCTH ¥ OXpaHbl OPraHU3aIHH.

4.8.4.3. B xypHai y4era NOCEIIeHHH BHOCATCS CIIEIYIOIINE CBEICHUS:

- Gamumus, WMs, oT4ecTBO cyOBekTa (moceTUTeENs), NMPOXOASIAX HA TEPPHTOPHIO
OpraHu3alluy, aclIOPTHEIE JaHHBIE,

- IeJIb, BpEMsl M 1aTa IIOCEIIEHHs], BPEMS BBIXOJIa C TEPPUTOPHH;

- AOJDKHOCTHOE JIMIIO, K KOTOPOMY IIPHIIIE] IIOCETHTET,

- /Ul pabOTHHUKOB OPraHM3allMH yKa3blBAeTCs NEHb W BpeMs BXOJa HA TEPPUTOPHIO H
BBIXOJIa C TEPPUTOPUH OPraHU3ALUH.

Orkcaiys HHGOPMALHHU B KypHAITE OCYIIECTBISETCS JEXKYPHBIM PaOOTHHUKOM OT PYKH.

4.8.4.4. Tlpomyck Ha TepPHTOPHIO OpraHM3AIAHM OCYIIECTBIIIETCA IO IPOITYCKaM.
Iocerurensm BrinaroTCs BpeMeHHEIE IIpoITyCKa, CPOKOM JCHCTBHUS OJIMH JIEHb.

4.8.4.5. 3anonHEeHHBIE KypHAITHI TOCEIIEH XpaHATCSA B OPraHU3allii B TEYEHHE OJHOIO
rojia Co JIHs X 3aI0JHEHHS.

4.8.4.6. Konuposanue undopmarm, COZIepIKaleCs B )KypHaJle ydeTa IOCEIEHHUH, He
AIOIyCKACTCS, 3a MCKIIOYEHHEM MOATBEP)KACHHS (aKTa HAapyUIeHHs IUCHHILIHHBI TDYyZa
KOHKPETHBIM pabOTHHKOM.

5. IIPABA U OBSI3AHHOCTH B OBJIACTH 3AIIIUTHI 1 OBPABOTKH
MEPCOHAJIBHBIX JAHHBIX

5.1. Cy6beKT nepcoHaIbHBIX TaHHBIX HMEET [PaBo:
5.1.1. Ha nonnyio nEpOpMaImio 0 CBOMX NEpCOHANBHBIX JAHHEIX H HX obpabotke;
5.1.2. Ha nocTyn K CBOMM NepCcOHATBHBIM IaHHBIM:




5.1.3. Ha npenocrasiienne cBeNeHUI 0 HATHIHH NIEPCOHATIBHBIX JJaHHBIX B OpraHH3aLUuH
B JIOCTYIIHO# 1711 cyOBeKTa hopme;

5.1.4. Ha momydyenwe wuHbOpMammu, Kacarommencs 00paboTKH ero MmepcoHaIbHBIX
JAQHHBIX, B TOM YHCJIE COJIEpIKaIIEH:

- IOATBepXKAeHHE (paKkTa 06pabOTKH MEPCOHATBHbIX JAHHBIX OIIEpaTopoM;

- IPaBOBEIE OCHOBAHHUS H I1€JIH 06PabOTKH MMEPCOHANBHBIX JAHHBIX;

- II€JIX 1 TPUMEHSAEMBIE OIIePaTOpPOM CIOCOOB! 06pabOTKH MEPCOHANBHBIX JaHHBIX;

- HaMMCHOBaHHC W MECTO HAaXOXJCHHS OIIEpaTopa, CBECHHS O JIMNaxX (3a HCKIIOYEHHEM
pabGOTHHKOB OIlepaTopa), KOTOPhIE HMEIOT AOCTYN K HEPCOHAIbHBIM JaHHBIM WM KOTOPBIM
MOTYT OBITh PacKpHITHI EPCOHANBLHbIE JAHHBIE HAa OCHOBAHHH JOroBOpa C ONEpaTOpPOM HJIM Ha
OCHOBaHWUH (hesepaTbHOro 3aKOHa;

- obOpabaTeIBaeMBle EPCOHAIBHBIE JAaHHBIE, OTHOCSINHECS K COOTBETCTBYIOIEMY
CYOBEKTYy II€pCOHANBHBIX JAHHBIX, HCTOYHHK HX NONYyYCHHs], €CIIM HHOH IOpAIOK
[IPE/ICTaBJICHHS TaKUX JaHHBIX HE NIPEAYyCMOTPEH (eepalbHbIM 3aKOHOM;

- CPOKH 00paGOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XPAHEHHS;

- TIOPSZIOK OCYIECTBIICHHS CYyOBEKTOM NMEPCOHATBHEIX NaHHBIX IIPaB, MPETYCMOTPEHHBIX
3aKOHOJ1aTeJIbCTBOM:;

- HH(OPMaIHIO 06 OCYIIECTBIEHHOM HIIH O MpeAIoNaraeMoi TPaHCIpPaHUYHOH Iepeaaye
JaHHBIX

- HaUMEHOBAHME WM (aMUIMIO, UM, OTYECTBO M ajpec JIHIA, OCYIIECTBISIOLIETO
00paboTKy NMepCOHANBHBIX NAHHBIX 110 MOPYYEHHIO omeparopa, eciid 06paboTka MopydYeHa HiIH
Oynet mopydena takomy JuIy;

- HHBIC CBEJICHMS, IPEyCMOTPEHHBIE HACTOSIIUM (elepalbHBIMHI 3aKOHAMH

5.1.2. PaGOTHHKH HMEIOT IPaBo:

5.1.2.1. Ha nocTynm K CBOMM MepCOHATbHBIM aHHBEIM, B TOM 9YHCIE HA JOCTYIl K CBOMM
MCIUIMHCKAM JaHHBIM, HMEIOIIUMCS B OPraHH3alUH C YYaCTHEM MEIMUIIMHCKOTO CIELHATNCTa
110 BEIOOpPY paboTHHKA;

5.1.2.2. Ha nony4enue uadopmanun:

- O CBOMX IIEPCOHANIBHBIX JAHHBIX U CII0c00e UX 00paboTKH;

- 00 aBTOMAaTH3MPOBAHHOH 06PabOTKE MEPCOHANBHBIX AAHHBIX (o cymecTBOBaHHH
aBTOMATH3MPOBAaHHOTO (haiiia NaHHEIX, HENsIX Takoi 06paboTKH);

5.1.2.3. Ha nony4eHue Komuii JOKYMEHTOB B COOTBETCTBHH C noAnyHkToM 4 m. 4.3.3.
Hacrosmero [lonoxenus;

5.1.2.4. Ha ompeneneHWe CBOEro mpeNCTaBHTENs I OKA3aHMS CONCHCTBHS B
OCYIIECTBICHUH IPaB CYyOBEKTa NEPCOHAIBHBIX JaHHEIX;

5.1.2.5. TpebGoBaTh yTOYHEHHS €ro IEpPCOHATBHBIX AHHBIX, HX OJIOKUPOBAHUS HIIH
YHUYTOXCHHS B Cly4ae, €CM NEPCOHAIbHBIE NaHHbIC SBIISIOTCS HENOIHBIMH, YCTAapEBIIAMH,
HCTOYHBIMH, HE3aKOHHO NOJIyYCHHBIMH WJIHM HE ABJIIOTCSA HEOOXOAMMBIMHE JUIS 3asIBIIEHHOM LIeIH
00paboTKH, B TOM YHCIIE ITyTeM:

- BHCCEHHS U3MCHEHHUM, YTOYHEHHUH U IOTIOJHEHUH CBEICHUIA;

- YCTpaHeHHS W (MJIH) NpeKpaiieHHs oOpaGOTKH yCTapeBIIMX, HEJOCTOBEPHBIX H
HE3aKOHHO II0JIy9E€HHBIX CBEJICHMUIA;

- M3BCIICHHMS OPraHU3alMel BCeX JIML, KOTOPHIM GBUTH COOGIIEHB! HEBEPHBIE, HEMIOIHBIE
WM yCTapeBIIHe JaHHbIC, a TaKKe COOOMmEeHHs: 060 BCceX BHECEHHBIX H3MEHEHHUSX, HOMOTHEHHUIX
U YTOYHEHHSIX;

- BHCCCHHUS M3MEHCHUH U JIOTIOJIHEHHH B TPYIOBYIO KHHXKKY;

- IPE/IOCTABJICHUS CBEJICHUH B JIOCTYITHOM It paboTHHKA (opMe;

- JIOIOJIHCHUs CBEJCHHH OLIEHOYHOIO XapaKTepa 3asBIECHHEM, BBIPAXKAIOIIHM CBOIO
TOYKY 3pEHHsI.

5.1.2.6. Ha 3ammry or HempaBOMEpHBIX IeHCTBHI (6e3neiicTBHiT) B OTHOLIEHMH CBOHMX
NIEPCOHATIBHBIX JaHHBIX IIOCPEICTBOM:

- OIIPENCNCHHS IPEACTABUTEIS ISl MX 3AIIUTEI,




- oOpamieHus B cyn;

5.1.2.7. Ha o3HakoMjeHHe IO POCHHCH C HACTOAMIMM IlOJOXXEeHHEM W HHBIMH
JIOKaJIbHBIMH HOPMAaTUBHBEIMU aKTaMH, HMEIOIUMH OTHOIIEHHE K €r0 TPYAOBOM (YHKIIHH.

PabotHuky He Moryr 6mITh IIpE/IOCTaBIICHBI CBEJICHUsI, KOTOpBIE MOTYT HApyIIHTh
HapylaloT KOHCTHTYIHOHHBIE NpaBa M CBOGOABI APYTHX JIMI, & TAkKe B HHBIX CIy4asx,
NIPENYCMOTPEHHBIX 3aKOHOLATEILCTBOM.

5.2. PaGoTHHK 00s13aH:

- CBOEBPEMEHHO CO06IIaTh CBOEMY HETIOCPEAICTBEHHOMY PYKOBOJHUTEINIO, PyKOBOAUTEIO
CTPYKTYPHOIO MOApa3JeNieHdss ¥ (MIH) B OTAEN KaapoB HHQOpMAIIMIO O HEBO3MOXHOCTH
CBOCBPEMEHHO W HCIIOJIHATH CBOH TPYOBEIE 00SI3aHHOCTH, HEBO3MOXKHOCTH BBEIATH Ha paboty B
CBASH C BPEMEHHOH HETPYIOCIOCOOHOCTBIO, ¢ OOYYEeHHEM B 00pa3oBaTeIbHOM YUpEXIEHHUH,
HCIIOTHEHHEM rOCYJapCTBEHHBIX U (MJIH) OOIIECTBEHHBIX 00A3aHHOCTEH, ¢ JIOHOPCTBOM KPOBH H
€¢ KOMIIOHEHTOB H Jp. 0OCTOSTEILCTBAaMH, NPENATCTBYIOIMMH HCIIOJHEHHIO TPYIOBBIX
00s3aHHOCTEHH;

- €Oo00IaTh B OTHEN KaApoOB O NPOUCHICIINNX M3MEHEHUSX B AHKETHBIX JAHHEIX HE
[I037IHEE IBYX HEZENb C MOMEHTA MX U3MECHEHHS;

- HE3aMEIJTUTENEHO COOOIIMTE HENMOCPEACTBEHHOMY PYKOBOIMTENIO O BO3HHKHOBEHHH
CHTYyalllH, IPE/CTABIIAIOLICH YTpO3y KH3HH | 30POBBIO JIFOIE, COXPaHHOCTH MMYIIECTBA;

- MPOXOJUTE 0OyYEeHHE U IPOBEPKY 3HAHHH B 06/1aCTH 3alUTHI IEPCOHATBHBIX JAHHBIX,

- cobmopars Hactosee [Tonoxenwue:;

- COXpaHSTh KOH(HUIECHIHAIBHOCTD MONYYEeHHbIX MIEPCOHAJIbHBIX JaHHEBIX, B TOM YHCJIE
TI0CIe IPeKPAICH S TPYAOBBIX OTHOIIEHHH C OpraHU3aIHe;

- TIpH NpPEKpalleHWH TPYAOBOIO JIOrOBOpa IepenaTh YHIOJIHOMOYEHHOMY JIHIYy BCE
MaTepHalbHbIC HOCUTEN IEPCOHAIBHBIX TaHHBIX.

5.3. IlpaBa 1 06SI3aHHOCTH OpPraHU3aUH B 061ACTH 3aIUTHI IEPCOHAIBHBIX JaHHBIX.

5.3.1. OpraHu3anus uMeeT mpago:

- Ha TOMYYeHHE NOCTOBEPHBIX MEPCOHANBHBIX JAHHBIX OT CyOBEKTa NIePCOHATBHBIX
AQHHBIX B Cly4asX H IIOpAAKEe, YCTAHOBJIEHHBIX 3aKOHOIATEIbCTBOM K HACTOSIIHM
[Tonoxenuem;

- Ha [IPUBJICYCHNUC K MCUHUIUTMHAPHOM M MaTepHabHOM U MHON OTBETCTBEHHOCTH JIHII,
HapylIMBIIMX MNpaBuIa 0OpaGOTKH M IIOJNYYEHHS NEPCOHAIBHBIX NAHHBIX B COOTBETCTBHH C
3aKOHO/JIaTEJILCTBOM M HACTOSIIUM [1010KeHHEM.

5.3.2. Opranusanus o6s3aHa;

- IpUHAMAaTb MEpBl IO 3alUTe MEPCOHANBHBIX MaHHBEIX B OOLeMe M MOpSJIKE,
NpENyCMOTPEHHBIX 3aKOHOAATENILCTBOM U HacTosIuM [TooskeHuneM:;

- IoJy4aTe ¥ 00pabaTeiBaTh MEpPCOHANBHBIE NaHHBIE B YCTaHOBIICHHOM 3aKOHOM H
HacTosuM [Tonoxxennu nopsxe;

- HE 3alpamuBaTh WHPOPMALHIO O COCTOSHHH 3I0pOBbsi pabOTHHKA, 32 HUCKIIIOYECHHEM
CBEJICHUH, yKa3aHHBIX B 0. 3 11. 4.3.3. HacTosmero [Tonoxenus;

- obecrieunTs 06ydeHne U NPOBEPKY 3HAHW# PabOTHUKOM HOPM M TpeGOBaHMit B 061aCTH
3alIUTHI IEPCOHATBHBIX JJaHHBIX;

- O3HAKOMHTBH BCEX PabOTHHKOB IIOJ POCHHCH C HACTOSIIAM IIOOKEHHEM H JTFOGBIMHU
BHOCHMBIMH B HETO H3MEHEHHUSIMH.

5.3.3. Oprammsauus He BmpaBe PacrpoCTpaHsATh CBEACHUS O HAJIOXEHUHU
AUCLHUILTHHAPHOTO B3BICKAHHUsI 0€3 MUCHMEHHOTO COrIacHs paGOTHHKA. JlaHHBIE CBEJCHHS MOTYT
OBITh mpenaHbl ornacke 6e3 MHUCHEMEHHOTO COLNIACHS TONBKO npu 00€3THYUBAaHUU CyOBEKTa
MIEPCOHAIBHBIX JAHHBIX.

5.4. Ilpenumy1ecTBa U JILrOTHI JIALIAM, KMEIOIITHAM JIOCTYII K IEPCOHATILHBIM JaHHBIM.

5.4.1. Jluna, uMeromime AOCTYyNl K IE€PCOHAIBHBIM JaHHBIM M OCYIIECTBIISIOMHE HX
00paboTKy, HMEIOT IpaBo:

- Ha NpEUMYIIECTBEHHOE OCTaBJIEHHE Ha paboTe mpu COKpAIllCHUU YHUCIIEHHOCTH HWJIH
mrTara pabOTHHKOB OpraHU3aIHy;




- Ha BBIIIATy MM Haj0aBKu K 3apabOTHOM miate 3a paGoTy ¢ KOH(QHACHIHAILHHIMA
CBE/ICHUSIMHU.

5.4.2. 3a pa6oty ¢ KOH(OHICHIMAILHBIMA [EPCOHATLHBIME JaHHBIMH yCTaHABIMBACTCS
exeMecsuHas HaJbaBKa K OKJIay B CIIEYIOLIEM pa3Mepe:

- 32 paboTy co ceeHUsIMHE ¢ rpudoM "Oco6o kKoHpuAeHIHATEHO" - 30 %.

- 3a paboty co cBeneHHAMH ¢ rpudom "Oco60 koHpHAEHIHATEHO" - 30 Y.

5.5. IlpaBa 1 0653aHHOCTH MIPEACTABUTENLHOTO OpraHa pabOTHHKOB B 00JIaCTH 3aIHTHI 1
00paboTKH IepCOHATBHBIX JaHHBIX PaGOTHHKOB. '

5.5.1. IlpencraBuTeNnbHBIA OpraH paGOTHUKOB MMEET IIPaBO HA MOJTyYeHHe HH(POPMAIUH
U y4acCTHE B KOHCYJIBTAIMSX IO BOMIPOCAM:

1) BHeIpeHUS MITM M3MEHEHHS CHCTEM aBTOMATH3MPOBAaHHOM 06pabOTKH NMEepCOHATBHBIX
JAHHBIX;

2) BHEJIpEHHUS CHCTEM BHICOHAOIIOIEHHS Ha pabOYHX MECTaXx;

3) o6y4eHus U IPOBEPKH 3HAHWH PaGOTHHKAMH HOPM M TpeGOBaHHI B OGNACTH 3allMThI
NIEPCOHAIIBHBIX JTaHHBIX.

5.5.2. IlpencTaBuTeNbHEIA OpraH paGOTHUKOB 06s3aH cO6MOAAaTh KOH(DHICHITHAIEHOCTD
NEPCOHATBHBIX IaHHBIX PAOOTHHKOB, NOYYEHHBIX MIPH OCYLIECTBIECHUH CBOUX ITOJIHOMOYHIA.

5.5.3. IlpencraButensHbIi OpraH paGOTHHKOB HE BIpaBe OCYIIECTBIATH INEpefady
NEPCOHATBHBIX JaHHBIX paOOTHHKOB TPETHUM JHIAM 0e3 IpeIBapHTENIHLHOIO COINIACHS
paboTHHKa.

6. OTBETCTBEHHOCTH

6.1. Hapymenue Hactosimero ITonoxenus BiedeT 3a co60if IpEMEHEHHE IOPHAHICCKOMN
OTBETCTBEHHOCTH B COOTBETCTBHH C (helIepaTbHBIMH 3aKOHAMH.

6.2. PaGoTHHMK, HapymmBIIMM Hactosimee [lOJIOKEHHE, MOXET ObITh NPHBICYEH K
MaTepHallbHOW M  JUCIMIUIMHADHOW  OTBETCTBEHHOCTH, BKJIIOYas  yBOJIbHEHHE IO
COOTBETCTBYIOIIEMY OCHOBAHHMIO.

6.3. Hapymenue mnopsinka cOopa, XpaHEHHs, HCIOJIb30BaHHS H pPaCHpOCTPaHEHHUS
NEPCOHANBPHBIX JAHHBIX MOJXET IIOBJICYb IPUMEHEHHE aJMHHHUCTPATHBHON OTBETCTBEHHOCTH K
JMIly, coBepuIMBIIeMy naHHOe Hapymenue (cT. 13.11, 13.14 Konmekca Poccuiickoit ®enepanuu
00 aIMHHHCTPAaTHBHBIX IPABOHAPYLICHHUIX ).

6.4. Jluna, HapyIIMBIIHE HEIPHKOCHOBEHHOCTh YACTHOW JKU3HHM, JTHYHYIO H CEMEHHYIO,
TaiiHy YCHIHOBJIEHHS MOTYT OBITh IPUBJIEYEHBI K YTOJIOBHOM OTBeTCTBEHHOCTH (cT. 137, 155, 183
YronosHoro koznekca Poccuiickont ®eneparyn).

6.5. MopabHbIi Bpes, MPHYHHEHHBIA CyOBEKTY NepCOHANBHBIX JAHHBIX BCIIEICTBHE
HapyLIeHHUs €ro MpaB, HapyIIeHUs IpaBUJI 00pabOTKH MEPCOHANBHBIX JAaHHBIX, YCTAHOBIEHHBIX
3aKOHOZATeIbCTBOM M HacTosnmM [lonoxxenuem, a Takke TpeGOBaHMI K 3aIllUTE MEPCOHATBHBIX
J@HHBIX, YCTAHOBJIEHHBIX B COOTBETCTBHH C 3aKOHOAATEIBCTBOM H HacTosImMM [looxeHHeEM,
IIOJUIE)KUT BO3MEIIECHHIO B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoit ®enmeparuu.
Bo3Memenne  MOpaJbHOTO  Bpefa  OCYIIECTBISETCS  HE3aBHCHMO OT  BO3MEIICHHMS
HUMYIIECTBEHHOTO BPEJIa ¥ IOHECEHHBIX CyOBEKTOM MEPCOHAIBHBIX IaHHBIX YOBITKOB.



